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ASHURST WOOD PARISH COUNCIL

STANDING ORDERS

MEETINGS

(@) Meetings of the Council shall be held at eightock in the evening unless the
Council otherwise decides at a previous meeting.

(b) Smoking is not permitted at any meeting of the Cihunc

The Statutory Annual Meeting (a) in an election year shall é& held on the
Tuesday next following the fourth day after the ordinary day of etctions to the
Council and (b) in a year which is not an election year shalie held on the first
Tuesday in May.

The three other statutory meetings shall be held on thérst Tuesday in the
months of July, November and February.

Additional meetings shall be held on the first Tuesaaythe months of June,
September, October, December, March and April.

CHAIRMAN OF MEETING

The person presiding at a meeting may exercise all the pexs and duties of the
Chairman in relation to the conduct of the Meeting.

PROPER OFFICER

Where a statute, regulation or order confers functiwrduties on the proper officer
of the Council in the following cases, he shall be ¢lerk:-

(a) To receive declarations of acceptance of office.

(b) To receive and record notices disclosing pecuniéeydsts.
() To receive and retain plans and documents.

(d) To sign notices or other documents on behalf oCitwencil.
(e) To receive copies of byelaws made by a DistraareCil.

) To certify copies of byelaws made by the Council.

(9) To sign summonses to attend meetings of the Council.
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10.

11.

12.

QUORUM
Three members shall constitute a quorum.
If a quorum is not present when the Council meet§ during a meeting the number
of councillors present and not debarred by reason otlardd pecuniary interest falls
below the quorum, the business not transacted at treingeshall be transacted at the
next meeting or on such other day as the Chairmarfimaay

VOTING

Members shall vote by show of hands, or, if adtléao members so request, by signed
ballot.

If a member so requires, the Clerk shall record the ames of the members who
voted on any question so as to show whether they voted for or agairtst

(1) Subject to (2) and(3) below the Chairman may give an origih&ote on
any matter put to the vote, and in the case of an equality of vaemay
give a casting vote even though he gave no original vote.

(2) If the person presiding at the annual meeting would haveeased to be a
member of the council but for the statutory provisions whichpreserve the
membership of the Chairman and Vice-Chairman until the end of their
term of office he may not give an original vote in an election for
Chairman.

(3) The person presiding must give a casting vote whenever theis an
equality of votes in an election for Chairman.

ORDER OF BUSINESS
At each Annual Meeting the first business shall be
(a) To dispose of business, if any, remaining from the lastemating.

(b) To receive the Chairman’s declaration of acceptance of of or, if not
then received, to decide when it shall be received.

() In the ordinary year of election of the Council to fill ary vacancies left
unfilled at the election by reason of insufficient nominatns.

(d) To decide when any declarations of acceptance of office \wh have not
been received as provided by law shall be received.

(e) To elect a Vice-Chairman.

M To recommend representatives for appointment aso$governors.
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13.

14.

15.

(9) To appoint committees.
(h) To consider the payment of any subscriptions ¢atimbe paid annually.
() To inspect any deeds and trust instruments in th@dystf the Council:

and shall thereafter follow the order set out in &tapOrder 15.
At every meeting other than the Annual Meeting the firstousiness shall be to
appoint a Chairman if the Chairman and Vice-Chairman be absentand to
receive such declarations of acceptance of office (if any) asaequired by law to
be made, or if not then received to decide when they shak received.
In every year not later than the meeting at wthiehestimates for next year are settled
the Council shall review the pay and conditions ofiserof existing employees(See

Standing Order 37, below.)

After the first business has been completed, the ofdeusiness, unless the Council
otherwise decides on the ground of urgency, shall bdlag/$o-

(a) Public Question Time of up to 30 minutes per meeting.
(b) To read and consider the Minutes: provided that é@ydhas been circulated
to each member not later than the day of issue ofthemons to attend the

meeting, the Minutes may be taken as read.

(c) After consideration to approve the signature of the Minugs by the person
presiding as a correct record.

(d) To deal with business expressly required by statut® be done.
(e) To dispose of business, if any, remaining fronakemeeting.

) To receive such communications as the person pngsiday wish to lay before
the Council.

(9) To answer questions from Councillors.

(h) To receive and consider reports and minutes of ctieesi
0] To receive and consider reports from officershaf Council.
0) To authorise the sealing of documents.

(k) To authorise the signing of orders for payme(ithis will be unnecessary if
there is a Finance Committee.)

() To consider resolutions or recommendations indtaer in which they have
been notified.
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16.

17.

18.

19.

20.

21.

22.

23.

(m)  Any other business specified in the summons.
A motion to vary the order of business on the grodinnigency

(a) may be proposed by the Chairman or by any menmukrifaproposed by the
Chairman, may be put to the vote without being secoratet];

(b) shall be put to the vote without discussion.
RESOLUTIONS MOVED ON NOTICE

Except as provided by these Standing Orders, no resotaég be moved unless the
business to which it relates has been put on the Adantiee Clerk or the mover has
given notice in writing of its terms and has deliverkd notice to the Clerk at least
five clear days before the next meeting of the Council

The Clerk shall date every notice of resolutionemommendation when received by
him, shall number each notice in the order in whickas received and shall enter it in
a book which shall be open to the inspection of ensynber of the Council.

The Clerk shall insert in the summons for everytimgeall notices of motion or
recommendation properly given in the order in which thaye been received unless
the member giving a notice of motion has stated itingrithat he intends to move at
some later meeting or that he withdraws it.

If a resolution or recommendation specified in thensons is not moved either by the
member who gave notice of it or by any other memibeshall, unless postponed by
the Council, be treated as withdrawn and shall notdethwithout fresh notice.

If the subject matter of a resolution comes with& province of a committee of the
Council, it shall, upon being moved and seconded, stande@feithout discussion to
such committee or to such other committee as the éauag determine for report;
provided that the Chairman, if he considers it to b&a#er of urgency, may allow it to
be dealt with at the meeting at which it was moved.

Every resolution or recommendation shall be retet@some subject over which the
Council has power or which affects its area.

RESOLUTIONS MOVED WITHOUT NOTICE
Resolutions dealing with the following matters maynoeed without notice:-
(a) To appoint a Chairman of the meeting.
(b) To correct the Minutes.

(c) To approve the Minutes.
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24,

25.

26.

27.

(d) To alter the order of business.

(e) To proceed to the next business.

) To close or adjourn the debate.

(9) To refer a matter to a committee.

(h) To appoint a committee or any members thereof.
() To adopt a report.

()] To authorise the sealing of documents.

(k) To amend a motion.

() To give leave to withdraw a resolution or an ameeim
(m)  To extend the time limit for speeches.

(n) To exclude the publi¢See Order 67 below.)

(0) To silence or eject from the meeting a membenethfor misconduct.(See
Order 32 below.)

(p) To invite a member having an interest in the sthjeatter under debate to
remain.(See Order 67 below.)

(9) To give the consent of the Council where such cuniserequired by these
Standing Orders.

(n To suspend any Standing Ordé&ee Order 77 below.)
(s) To adjourn the meeting.
QUESTIONS
A member may ask the Chairman or the Clerk any guestincerning the business of
the Council, provided notice of the question has beem gwéhe person to whom it is

addressed before the meeting begins.

No questions not connected with business under discusisalinbe asked except
during the part of the meeting set aside for questions.

Every question shall be put forward and answered witd@aussion unless the
Chairman agrees otherwise.

A person to whom a question has been put may declaresteer at the meeting.
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28.

29.

RULES OF DEBATE

No discussion shall take place upon the Minutes except tipgEin accuracy.
Corrections to the Minutes shall be made by resoludiach must be initialled by the
Chairman.

(a) A resolution or amendment shall not be discussedsuih has been proposed
and, unless proper notice has already been given, It shaquired by the
Chairman, be reduced to writing and handed to him betoiie further
discussed or put to the meeting.

(b) A member shall direct his speech to the questiatemudiscussion or to a
personal explanation or to a question of order.

(c) No speech by a mover of a resolution shall ekd®e minutes, and no other
speech shall exceed five minutes except by consehed@ouncil.
(The mover of a resolution is sometimes allowed a longer time thars gther

(d) An amendment shall be either:-
(0 To leave out words.
(i) To leave out words and insert or add others.
(i)  To insert or add words.

(e) An amendment shall not have the effect of neigatithe resolution before the
Council.

M If an amendment be carried, the resolution, asnde®, shall take the place of
the original resolution and shall become the resolutjpon which any further
amendment may be moved.

(9) A further amendment shall not be moved until the Ciburas disposed of
every amendment previously moved.

(h) The mover of a resolution or of an amendment slaae a right of reply, not
exceeding five minutes.

() A member may rise to make a point of order or ssq@aal explanation. A
member rising for these purposes shall be heard forlthwiA personal
explanation shall be confined to some material pag former speech by him
which may have been misunderstood.

0) A motion or amendment may be withdrawn by the psgpavith the consent of
the Council, which shall be signified without discussiangd no member may
speak upon it after permission has been asked for itsinawal unless such
permission has been refused.
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(k) When a resolution is under debate no other resolstiafi be moved except
the following:-

(0 To amend the resolution.

(i) To proceed to the next business.

(i)  To adjourn the debate.

(iv)  That the question be now put.

(v) That a member named be not further heard.
(vij  That a member named do leave the meeting.
(vi)  That the resolution be referred to a committee.
(vii)  To exclude the public and press.

(iX)  To adjourn the meeting.

30. (a) The ruling of the Chairman on a point of orderonrthe admissibility of a
personal explanation shall not be discussed.

(b) Members shall address the Chairman.

(c) If two or more members rise, the ChairmanIstal upon one of them to
speak and the others shall resume their seats.

(d) Whenever the Chairman rises during a debate ar otembers shall be seated
and silent.

31. Atthe end of any speech a member may, without commeve “that the question be
now put”, “that the debate be now adjourned” or “that @meincil do now adjourn”.
If such motion is seconded the Chairman shall put theomdut, in the case of a
motion “to put the question”, only if he is of the opinithat the question before the
Council has been sufficiently debated. If the motidrat the question be now put” is
carried, he shall call upon the mover to exercise aiwavhis right of reply and shall
put the question immediately after that right has beercesed or waived. The
adjournment of a debate or of the Council shall nougieg the mover’s right of reply
at the resumption.

(Note: Where a meeting is adjourned the subsequent proceedings are geetariginal
meeting and no new notices or agendas need to be issued except a notification to
members not present of the date of the continuation of the meeting.)

DISORDERLY CONDUCT
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32.

33.

34.

35.

36.

(a) No member shall at a meeting persistently disdee ruling of the Chairman,
wilfully obstruct business, or behave irregularly, ofieely, improperly or in
such a manner as to scandalise the Council or brntgpitontempt or ridicule.

(b) If, in the opinion of the Chairman, a membes leoken the provisions of
paragraph (a) of this Order, the Chairman shall expiessopinion to the
Council and thereafter any member may move that thabar named be no
longer heard or that the member named do leave thenmeahd the motion,
if seconded, shall be put forthwith and without discussion.

(©) If either of the motions mentioned in paragraphiglaisobeyed, the Chairman
may suspend the meeting or take such further steps aseasgnably be
necessary to enforce them.

RIGHT OF REPLY

The mover of a resolution shall have a right toyrepinediately before the resolution
is put to the vote. If an amendment is proposed the mawbe amendment shall be
entitled to reply immediately before the amendment istputhe vote. A member
exercising a right of reply shall not introduce new erattAfter the right of reply has
been exercised or waived, a vote shall be taken witfootlier discussion.

ALTERATION OF RESOLUTION

A member may, with the consent of his secondenvenamendments to his own
resolution.

RECISSION OF PREVIOUS RESOLUTION

(a) A decision (whether affirmative or negative) thé Council shall not be
reversed within six months except either by a speesdlution, the written
notice whereof bears the names of at least four mesvdd the Council, or by a
resolution moved in pursuance of the report or recommemndaif a
committee.

(b) When a special resolution or any other resolutimved under the provisions
of paragraph (a) of this Order has been disposed of miarsresolution may
be moved within a further six months.

VOTING ON APPOINTMENTS

Where more than two persons have been nominatedyguosition to be filled by the
Council and of the votes given there is not an absohag@rity in favour of one

person, the name of the person having the least nuvhbetes shall be struck off the
list and a fresh vote taken, and so on until a majofityotes is given in favour of one
person.

DISCUSSIONS AND RESOLUTIONS AFFECTING
EMPLOYEES OF THE COUNCIL
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37. If at a meeting there arises any question relatingh& appointment, conduct,
promotion, dismissal, salary or conditions of servimeany person employed by the
Council, it shall not be considered until the Councicommittee (as the case may be)
has decided whether or not the public shall be exclu@@de Standing Order 67.)

RESOLUTIONS ON EXPENDITURE

38. (a) Any resolution [which is moved otherwise tham pursuance of a
recommendation of the Finance Committee or of amotwemmittee after
recommendation by the Finance Committee] and whicbarried, would, in
the opinion of the Chairman, substantially incredse éxpenditure upon any
service which is under the management of or reducestlemue at the disposal
of any committee, or which would involve capital expémd, shall, when
proposed and seconded, stand adjourned without discussion taexhe
ordinary meeting of the Council, and any committee ctéi@ by it shall
consider whether it desires to report thereon.

(b) all references to Finance Committee abovedb@ ih abeyance until such time
as a Finance Committee is appointed.

EXPENDITURE

39. Orders for the payment of money shall be authorised by resdion of the Council
and signed by two members.

40. ACTION IN EMERGENCY CIRCUMSTANCES:

Holding action to eliminate the risk of further damagtoperty or injury shall be
taken by any two of the following :-

(a) The Chairman of the Council

(b) The Vice-Chairman of the Council

(c) The Clerk

Any such action, to be reported to the Chairman oQbencil as soon as practical.
SEALING OF DOCUMENTS

41. (a) A document shall not be sealed on behalf oCthencil unless its sealing has
been authorised by a resolution.

(b) Any two members of the Council named in a resmutmoved under the

provisions of paragraph (a) of this Order may seal, emalb of the Council,
any document required by law to be issued under seal.
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42.

43.

44,

45,

46.

47.

48.

49.

COMMITTEES AND SUB-COMMITTEES

The Council may at its Annual Meeting appoint standomgmittees and may at any
other time appoint such other committees as are ragessit subject to any statutory
provision in that behalf:-

(a) shall not appoint any member of a committee s &®ld office later than the
next Annual Meeting,

(b) may appoint persons other than members of the @oar@my Committee; and

(c) may subject to the provisions of Order 35 abovengttine dissolve or alter
the membership of a committee.

The Chairman and Vice-Chairman ex officio shaliiggnbers of every committee.

Every committee shall at its first meeting befor@ceeding to any other business, elect
a Chairman and may elect a Vice-Chairman who sbédl dffice until the next Annual
Meeting of the Council, and shall settle its programimaeetings for the year.

The Chairman of a Committee or the Chairman ef @ouncil may summon an
additional meeting of that committee at any time. atlditional meeting shall also be
summoned on the requisition in writing of not less tham members of the

committee. The summons shall set out the businebe toonsidered at the special
meeting and no other business shall be transactedtanéeting.

Every committee may appoint sub-committees for purptisdse specified by the
committee.

The Chairman and Vice-Chairman of the committedl be members of every sub-
committee appointed by it unless they signify that th@yot wish to serve.

Except where ordered by the Council in the casecofranittee, or by the Council or
by the appropriate committee in the case of a sub-ctie@nithe quorum of a
committee or sub-committee shall be one-half ofnésnbers.

The Standing Orders on rules of debate (except thoserplating to standing and to

speak more than once) and the Standing Order on interestembers in contracts
and other matters shall apply to committee and sub-cibeameetings.

ADVISORY COMMITTEES
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50.

51.

52.

53.

54.

(1) There shall be advisory committees, whose namg,number of members,
[and the bodies to be invited to nominate memberdl| lshas follows:-

Name Number of Members [Nominating bodies

(2) The Clerk shall inform the members of each adyisommittee of the terms of
reference of the Committee.

3) An advisory committee may make recommendationggaednotice thereof to
the Council.

(4) An advisory committee may consist wholly of p&isavho are not members of
the Council

(5) Standing Order 50 to be held in abeyance until Advistoynmittees are
formed.
The words in brackets should be omitted where the committees &e wdolly

chosen by the Council.
VOTING IN COMMITTEES

Members of committees and sub-committees entitleebte shall vote by show of
hands, or, if at least two members so request, bycigaiot.

Chairmen of committees and sub-committees shall in thease of an equality of
votes have a second or casting vote.

PRESENCE OF NON-MEMBERS OF COMMITTEES AT
COMMITTEE MEETINGS

A member who has proposed a resolution which hasrbtsred to any committee of
which he is not a member, may explain his resolut@dthe committee but shall not
vote. Any other member may put a relevant pointvitéd to do so by the Chairman.

ACCOUNTS AND FINANCIAL STATEMENT

(a) Except as provided in paragraph (b) of this StandndgrQr by statute, all
accounts for payment and claims upon the Council shaldidebefore the
Council.

(b) Where it is necessary to make a payment beffdrasi been authorised by the
Council, such payment shall be certified as to itseminess and urgency by the
appropriate officer. Such payment shall be authoriseatidogommittee, if any,
having charge of the business to which it relatedyyothe proper officer for
payments with the approval of the Chairman or Vicek@an of the Council.
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55.

56.

57.

58.

59.

60.

61.

(c) All payments ratified under sub-paragraph (b) of 8tending Order shall be
separately included in the next schedule of paymentsddatebthe Council.

The Clerk shall supply to each member at the ordimaegting next after the end of
the Financial Year a statement of receipts and pagnent

The Council shall appoint an Internal Auditor each y@@versee financial procedures
and complete appropriate sections of the Annual Return

ESTIMATES

(a) The Council shall approve written estimategHercoming financial year at its
meeting in the month of December.

(b) Any committee desiring to incur expenditure shatht tater than 15th
November, give to the Clerk a written estimate of tagpenditure
recommended for the coming year.

INTERESTS

If any member has any pecuniary interest, direahdirect, within the meaning of
sections 94-95 of the Local Government Act, 1972, in anyraot proposed, contract
or other matter, he shall, while it is under consitienaby the Council, withdrawn
from the meeting unless the interest is trivial ia thanner described in section 97(5)
or:-

(a) The disability imposed upon him by those secticass been removed by the
District Council; or

(b) The Council invite him to remain; or

(c) The contract, proposed contract or other mastender consideration as part
of the report of a committee and is not itself thgextlof debate.

The Clerk shall record in a book to be kept for the purpse, particulars of any
notice given by any member or any officer of the Council of a peaiary interest
in a contract, and the book shall be open during reasonable hosiof the day for
the inspection of any member.

If any member has a non-pecuniary interest withenambit of the National Code of
Local Government Conduct he shall declare it and therebpoinvited to withdraw
from the meeting.

If a candidate for any appointment under the Courtaillés knowledge related to any
member of or the holder of any office under the Couheland the person to whom
he is related shall disclose the relationship in mgitio the Clerk. A candidate who
fails so to do shall be disqualified for such appointmant, if appointed, may be
dismissed without notice. The Clerk shall report to dbencil or to the appropriate
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62.

63.

64.

65.

66.

67.

committee any such disclosure. Where relationshiprtember is disclosed Standing
Order 60 shall apply.

The Clerk shall make known the purport of this StandirdeOto every candidate.
CANVASSING OF AND RECOMMENDATIONS BY MEMBERS

(a) Canvassing of members of the Council or of emsmittee, directly or
indirectly, for any appointment under the Council shakjdalify the candidate
for such appointment. The Clerk shall make known the pumothis sub-
paragraph of this Standing Order to every candidate.

(b) A member of the Council or of any committeellshat solicit for any person
any appointment under the Council or recommend any pei®orsuch
appointment or for promotion; but, nevertheless, ani saember may give a
written testimonial of a candidate’s ability, expecenor character for
submission to the Council with an application for appoanit.

Standing Orders Nos. 61 and 62 shall apply to tenderstlas jferson making the
tender were a candidate for an appointment.

INSPECTION OF DOCUMENTS
A member may for the purpose of his duty as such (Hubtherwise), inspect any
document in possession of the Council or a committejfaopies are available shall,

on request, be supplied for the like purpose with a copy.

All Minutes kept by the Council and by any committee shhlbe open for the
inspection of any member of the Council.

UNAUTHORISED ACTIVITIES

No member of the Council or of any committee orcuimittee shall in the name of
or on behalf of the Council.

(a) Inspect any lands or premises which the counsilahaght or duty to inspect;
or

(b) issue orders, instructions or directions.

unless authorised to do so by the Council or the nelea@mmittee or sub-committee.
ADMISSION OF THE PUBLIC AND PRESS TO MEETINGS

The public shall be admitted to all meetings of the Cowil and its committees

and sub-committeesyhich may, however, temporarily exclude the publicby
means of the following resolution:
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“That in view of the confidential nature of the busm@bout to be transacted,
it is advisable in the public interest that the pubéctémporarily excluded and
they are instructed to withdraw.”

(Notes: The special reasons should be stated.. If a person’s advicsistaase is needed

68.

69.

70.

71.

72.

73.

they may be invited (by name) to remain after the exclusion resoisifpassed.)

The Clerk shall afford to the press reasonable facilitiefor taking their report of
any proceedings at which they are entitled to be present.

If a member of the public interrupts the proceedingsaimeeting, the chairman may,
after warning, order that he be removed from the Co@mamber.

CONFIDENTIAL BUSINESS

(a) No member of the Council or of any committesulb-committee shall disclose
to any person not a member of the Council any busidestared to be
confidential by the Council, the committee or the sabmittee as the case
may be.

(b) Any member in breach of the provisions of parplgréa) of this Standing
Order shall be removed from any committee or sub-cti@enbf the Council
by the Council.

LIAISON WITH COUNTY AND DISTRICT COUNCILLORS

A notice of meeting shall be sent together withnaitation to attend to the County

Councillor for the county division and to the Distri@ouncillor or Councillors for the

district ward.

Unless the Council otherwise orders, a copy of &dtdr ordered to be sent to the

County or District Council shall be transmitted to t@Geunty Councillor for the

division or to the District Councillor for the ward @ case may require.

PLANNING APPLICATIONS

(a) The Clerk shall, as soon as it is receivedrenta book kept for the purpose
the following particulars of every planning applicatiortifrexd to the Council:-

(0 the date on which it was received,
(i) the name of the applicant;
(i)  the place to which it relates;
(v)  asummary of the nature of the application.
(b) The Clerk shall refer every planning application tte Chairman and/or

Chairman of the Planning Committee, or in the Chami absence to the
Vice-Chairman, within 48 hours of receiving it.
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74.

(c) A standard letter shall be sent to the applicants aratemj occupiers detailing
where plans can be viewed and when the Council willdsthe application.

(d) Non contentious Planning Applications -with no objections from neighbouring
residents, to be determined without calling a Planning@ittee Meeting, by
Delegated Powers to any three of the following:-

The Chairman or Vice-Chairman of the Parish Council,
The Chairman or Vice-Chairman of the Planning Cae®j
1 other member of the Planning Committee.

A request by any of the afore mentioned memberst tog referred to a full Planning
Committee Meeting shall be binding.

STANDING ORDER ON CONTRACTS

(a) Where it is intended to enter into a contraceeding £1,000 the Council will
obtain a minimum of three estimates. For any cehteaxceeding £10,000 in
value for the supply of goods or materials or for thecetien of works, the
clerk shall give at least three weeks public noticeushsantention in the same
manner as public notice of meetings of the CounciMergi

Where the value of the intended contract exceeds £10,@ey sotice shall
be given in addition in the local press.

(b) Notice of a contract exceeding £10,000 shall stategéimeral nature of the
intended contract and state the name and address of henp® whom
tenders are to be addressed and the last date by whieh ténders should
reach that person in the ordinary course of post.

(c) Tenders shall be opened by the Clerk or other peisovhom tenders are
required to be addressed on the date specified pursuant toapér fgy of this
Order and shall be reported by the person who openedtthdrm Council or,
where the tenders have been sought by a committegbesosnmittee to that
committee or sub-committee.

(d) Neither the Council nor any committee, or sub-wittee is bound to accept
the lowest tender.

(e) If no tenders are received or if all the tendees identical the Council may
make such arrangements for procuring the goods or matarialecuting the
works as it thinks fit.

)] A notice issued under this standing order shall cortatatement of the effect
of Standing Orders Nos 61 , 62 and 63
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CODE OF CONDUCT ON COMPLAINTS
75. See appendix 1.
VARIATION, REVOCATION AND SUSPENSION OF STANDING OR DERS

76. Any or every part of the Standing Orders except tipoisted inbold type may be
suspended by resolution in relation to any specific @ébusiness.

77. A resolution permanently to add, vary, or revoke anditg Order shall when
proposed and seconded, stand adjourned without discussion teexheordinary
meeting of the Council.

STANDING ORDERS TO BE GIVEN TO MEMBERS

78. A copy of these Standing Orders shall be given to sashber by the Clerk upon
delivery to him of the member’s declaration of accepeaof office.
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