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Minutes of a Meeting of the Finance & Administration Committee held at Parish Office St. Dunstan’s Church , Ashurst Wood on 22 February 2011 
PRESENT:   Cllrs . Del Mar  (Chairman)  Forbes, Phillips, Samways  and Sinclair.
     IN ATTENDANCE:
4 members of the Public Cllr Box and Susan Wellerd (Clerk)
117. Public Question Time
A member of the public asked if Committee recommendations had to be ratified by the full Council- which was confirmed. A further question was asked about the budget process of the Council and it was explained that this had been completed for 2011/12.
118. Apologies for absence.
      

None.


119. To receive Declaration of Interest from Members in respect of any                      
matter on the Agenda.

None.
120. Minutes.

Recommend: To approve minutes of meeting of 26 January 2011 as an accurate record.

121. Budget report to date.
a. Report


Noted
122. Internal Audit plan 2011/12


Recommend: Internal Audit Plan as attached.

123. Revised Job Description for Clerk / Responsible Financial Officer


Recommended: New job description for Clerk as circulated to be 
approved.

124. Evaluation of Clerk’s post.


Recommended: Parish Clerk post to be LC2 on substantive with pay scale range 
30-34 to be effective from 1st April 2011.

It was agreed that the Assistant’s post to be reviewed at the next appraisal.
125. Matters for reporting or inclusion on future agenda 
None.

126. Date of next meeting: Dependant on the Internal Auditor’s report.

Meeting closed at  8.38 pm
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